
Second Copy of Deg./Dip./Cert.  Fee Rs. 250/
Please enclose original Bank Challan deposited in the  State Bank
of India, AMU, Aligarh Branch Code No. 05555.

OR
Demand draft in favour of Finance Officer, A.M.U., Aligarh
payable at  Aligarh (U.P.) India.

Office of the Controller of Examinations
                         (Degree Unit)
 ALIGARH MUSLIM UNIVERSITY
                 ALIGARH (U.P.)-202002

APPLICATION  FOR
* SECOND COPY OF DEGREE / DIPLOMA / CERT.

Regn. No.  .................................................... Dated ..............

Second Copy of DDC No. ............................Dated...............

Photograph (with signature across) of
the candidate to be attested by the
Dean/ the Chairman/the Principal/ the
Provost (by a gazetted Officer in case
of Private candidate) and Seal Official

Paste here
(don’t Pin or staple)

a recent Passport
size Photograph
and sign across

2. Particulars of the course for which the document is required:

(a) Name of the course......................................................

Annual/Suppl........................................... ...................

(b) Year of passing  .........................Division ..................

(c) Faculty Roll No. .........................................................

Exam. Roll No. .................... Enrolment ....................

(d) Status (Regular/Ex/Private) ...........................

( In case of M.Phil., Ph.D, please attach a photocopy
of Notification)

Place ...................... Signature of the Candidate
Date .......................    (Not in capital letters)

1. Personal Particular of the Candidate :

(a) Name :

(Please ensure that your name in the MARKSHEET  is correctly
spelled as per the HS/SSC or equivalent exam. before applying
for issue of Certificate/ Diploma/Degree)

(b)  Parents’ Name
(i)  Father: Mr. ........................................................
(ii) Mother: Mrs. ....................................................

(c) Last Hall & Hostel .................................................

(d)  Address for Correspondance/mailing   the Second
Copy of degree /diploma / certificate
........................................................................................
.........................................................................................
................................PIN

Mob. No........................E-mail...............................

Bank Challan No. .....................dated.................. for Rs. 250/-

Bank Draft No. ................dated....................for Rs. 250/-(Two
hundred Fifty Only) issued by (Name of Bank) ...........................

( ENTRIES TO BE MADE BY THE
CANDIDATE IN CAPITAL LETTERS )

CERTIFICATE OF INDENTIFICATION

(Name of the Candidate)

FEE SCHEDULE

(to be signed by the Dean/Principal for UG and the Chairman for PG course)

The above particulars of .......................................................................................................................... including the
photograph and the signatures, are verified.

Singature................................ Date.. .......................
Seal Name  ............................... Designation ..................

ACKNOWLEDGEMENT
(TO BE FILLED IN BY THE CANDIDATE)

(This slip must be produced alongwith the proof of identity at the Degree Counter to receive the document)

Name of the Candidate

Applied  for issue of SECOND copy of  degree/dip./cert. of ................................................. exam passed in the year  .................... with
Roll No........................ Enrolment No.  ....................... Application Regn. No. .....................Dated...................

IMPORTANT :  App. form received without checking. If found
incomplete on scrutiny  later on, it will be rejected Dealing Assistant

  (Degree Unit)            P.T.O.



Conditions/Instructions to the Candidate

CHECK LIST : (Please tick on the boxes or write ‘NA’ if not applicable)
1. All the entries have been made and checked
2. Bank Challan is pasted /DD is attached
3. Photograph of the candidate pasted and signed across
4. Photograph of the candidate attested as required and seal

affixed ..............................
5. The candidate has signed at the end of

the form
6. An affidavit as per profroma given above is enclosed in original

and NCR/FIR        OR

The spoiled/mutilated document is enclosed in origninal.
7. Certificate of Identification has been signed by the Dean/the Chairman

and seal affixed.
8. A photocopy of  marksheet of the exam. the document is required for

(or notification in case of Ph.D./M.Phil Scholars) is enclosed.
9. In case of MBBS/BUMS degree, an attested photocopy of internship

certificate is also enclosed.
10. Postage stamps worth Rs.60/- with three self addressed slip of 9x4 cms.

size are enclosed. (if you  want your document by the Registered Post)
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1. Each information/verification/document, etc. sought from the candidate, as shown overleaf and below (see CHECK LIST), is an essential requirement
for issue of the SECOND COPY of degree/diploma/certificate and therefore must be  furnished/enclosed.

2. If the marksheet and/or internship certificate has/have also lost a duplicate copy thereof may be obtained first so that attested photocopy of the same
may be enclosed with this application.

3. Enclose an affidavit as per proforma given below (if the degree/diploma/cert. is lost /misplaced ) and NCR/FIR.
OR

Enclose the original degree/diploma/certificate, if the same is destroyed or spoiled.
4. If more than one Second copy of degree/diploma/certificate are needed and affidavit is one, original affidavit be attached to one application and self

attested photocopies be attached to other applications for issue of the degree/diploma/certificate.
*5. The stamp DUPLICATE creat confusion,  the University Authority approved to mention “ issued SECOND COPY in lieu of original lost/misplaced” and

“issued SECOND COPY in lieu of original destroyed or spoiled”.

PROFORMA FOR THE AFFIDAVIT
BEFORE CONTROLLER OF EXAMINATIONS

A.M.U., Aligarh (U.P.)
A F F I D A V I T

Affidavit of .............................................................. son/
daughter/wife of ................................................ resident of
...................................................................................................
....................................................................................................

I, the above named deponent, do hereby solemnly affirm and
state on oath as under :
1 That the deponent is resident of above address.
2. That the deponent passed ....................... examination in

............. from the Aligarh Muslim University with Roll No./
Faculty  No............. and Enrolment No. ................ and was placed
in the .................. division and obtained the degree/diploma/cer-
tificate in .............. .

3. That the degree/diploma/certificate of the said exam has really
been lost/misplaced and is not traceable in spite of making best
efforts. If it is found, the deponent will return it to the A.M.U.

4. That the deponent now need a Second Copy of the said degree/
diploma/certificate

         Deponent
VERIFICATION

Verified .............(place) on this ............ day of ......... 20 ......... that the
contents of para 1 to .......... of this affidavit are true to the best of my
knowledge and belief.  Nothing has been concealed.  So help me God.

         Deponent

z

le{k dUVzksyj vkQ ,Xtkfeus”ku
vyhx<+ eqfLye ;wfuoflZVh] vyhx<+

“kiFk & i=
“kiFk&i= feu tkfuc -------------------------------------------------------------------------------------------------------------------

iq=@iq=h @iRuh ----------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------------------------------------

“kiFk&i= }kjk “kiFkdrkZ l“kiFk C;ku djrk gS o dle [kkrk gS %

1- ;g fd “kiFkdrkZ@“kiFkdrhZ mijksDr irs dk fuoklh@ dh fuokfluh gS A

2- ;g fd “kiFkdrkZ us vyhx<+ eqfLye ;wfuoflZVh Lks ------------------ dh o’kZ  ------------- dh

ijh{kk -------------------- Js.kh ls] jksy ua0 -------------------------  vkSj ,ujksyesaV ua0 ----------------

- ls ikl dh vkSj mldh lun@izkIr dh A

3- ;g fd mijksDr ijh{kk dh lun@izek.k i= okLro es rckg gks xbZ@[kks xbZ vkSj

dkQh iz;kl ds ckotwn ugh feyh A vxj fey xbZ rks “kiFkdrkZ  mls ,0,e0;q0

dks ykSVk nsxk A

4- ;g fd “kiFkdRkkZ dh fnzrh; lun@izek.ki= dh vc t:jr gSa A

“kiFkdrkZ

lR;kiu

vkt  ----------------¼LFkku½ esa ekg ------------------------------- 20 ---------------- ds ---------------------- fnu

lR;kfir fd;k fd mijksDr “kiFkdrkZ  ds isjk 1 yxk;r ----------------- esjh futh tkudkjh

vkSj fo”okl esa lR; o lgh gS A vkSj dksbZ ckr fNikbZ ugh xbZ gS A bZ”oj@vYykg

esjh enn djs A

“kiFkdrkZ

IMPORTANT: The Second copy of degree/diploma/certificate will be handed over only to
the candidate or be sent by Registered  Post.


